Microsoft Access
Title VI Tracking Workbooks, User Manuals, and How-To Guides and Videos
Be sure to email the Title VI Tracking Workbook Support Team (titlevi@neweditions.net) if you have questions or need help setting up or using the workbooks.

Workbooks and Manuals
Daily Entry
Choose this workbook if you  want to keep track of the services you provided to clients/elders and/or caregivers on a daily basis.
· Download the Daily Entry Workbook
· Download the Administrative User Manual – Daily Entry
· Download the Workbook Standard User Manual – Daily Entry
Weekly Entry
Choose this workbook if you  want to keep track of the services you provided to clients/elders and/or caregivers on a weekly basis.
· Download the Weekly Entry Workbook
· Download the Workbook Administrative User Manual – Weekly Entry
· Download the Workbook Standard User Manual – Weekly Entry
Monthly Entry
Choose this workbook if you  want to keep track of the services you provided to clients/elders and/or caregivers on a monthly basis.
· Download the Monthly Entry Workbook
· Download the Workbook Administrative User Manual – Monthly Entry
· Download the Workbook Standard User Manual – Monthly Entry
Workbook How-To Guides and Videos
· Guide on How to Install the Workbook
· Video on How to Install the Workbook
· How to Add Individual Services for Clients/Elders
· How to Add Group Services for Clients/Elders
· Video on How to Add Individual and Group Services for Clients/Elders
· How to Add Individual Services for Caregivers
· How to Add Group Services for Caregivers
· Video on How to Add Group and Individual Services for Caregivers
· How to Generate the PPR Upload for OAAPS
· Video on How to Generate the PPR Upload for OAAPS
· How to Obtain Data for Supplemental Services for Caregivers to Manually Enter in OAAPS
· Video on How to Obtain Data for Supplemental Services for Caregivers to Manually Enter in OAAPS
· How to Export/Import Profiles
· Video on How to Export/Import Profiles
· How to Use the Budget Feature
· Video on How to Use the Budget Feature
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